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How to Create or Edit a Post

A INC. TRAVEL ROOM GUIDES

In the travel room login, using the panel at your right. After you’ve successfully logged in you’ll see at
the right side of the screen Dash board, Profile and Log out. Click on Dashboard.

Dashboard
The Dashboard is where you are able to all of your postings, uploads etc.

You can use QuickPress to create your post, but the best way is to click on
right and then click on Add New.
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Create a New Post

Click on Add New. This is the window you will see:
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When you’re done typing there’s something very important you should d
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>> Important: Choose the Category in which you’d like to publish your Post by checking the box in

front of the Category name:

Categories

All Categories Most Used
O Help
O Travel Blog

O Travel Report
Travel Snaps
O p

If you’re not completely ready to publish yet, you can always save your text as a Draft:

Publish

I Save Draft | Freview

You can always click on Preview to see how your Post will look like, it’ll open it in a new page. If you are

ready to publish, just click on Publish.

>> Important: Make sure you check everything before you publish, as once published you will not be
able to edit your posts. You'll be able to View. Only Posts saved as Drafts can be edited.

Edit a Post




